
 
Sample Solicitation Emails 

 
Below are some email samples you can use when reaching out to individuals and organizations for auction items. 

 
 
 
Dear (insert name), 
 
I am writing on behalf of an organization that is particularly close to my heart, the Seattle Aquarium.  
 
This year, the plight of the southern resident orca population gripped the region with devastating images of 
Tahlequah’s grief for her calf. It is the Seattle Aquarium’s solemn hope that this increased awareness will inspire 
immediate action to conserve the Salish Sea for our shared future. In tribute to this vision, this year’s featured animal of 
Splash!2019 is the orca. 

On Friday, June 7, 2019 Splash! will be held at the Seattle Aquarium and Seattle Marriott Waterfront Hotel. This event 
attracts over 600 of Puget Sound’s civic and philanthropic leaders. Last year’s event raised over $848,000. 
 
I hope you will consider helping the Seattle Aquarium inspire conservation of our marine environment by donating to 
this event. In recognition of your generosity, you will be acknowledged in the auction catalog and on item display 
materials.  
 
If you can donate, please complete the attached form. 
 
Thank you, 

 
 
 
 

Hello (insert name), 
 
I hope you’re doing well. For once I am not reaching out to you about business! It’s something even more important.  
 
I am working with the Seattle Aquarium to help them collect donations, and we could really use your help. Each year 
the Aquarium hosts Splash! a fundraising gala and auction that includes gift cards, hotel stays, vacations, and a variety 
of other items people have generously donated. The funds raised at this event are vital to enabling the Aquarium to 
continue inspiring the conservation of our marine environment through accessible programming.  
 
Could I ask you to contribute (e.g. stay at your hotel) or another package to this very worthwhile event? 
 
Please let me know if you can donate and I will follow up with a donation form.  
 
Thank you, 
 



 
 
Dear (name of contact), 
 
I had a wonderful (stay, meal service, etc.) at (place of business) on (date). As always, the service and attention to detail 
was excellent. I particularly enjoyed the (dish, hospitality provided by certain staff person, etc.). 
 
On a personal note, I have joined the Seattle Aquarium’s efforts to inspire the conservation of our marine environment. 
One of the major sources of funds fueling this mission is their annual fundraising gala Splash! I would be grateful if you 
could donate a (overnight stay, complimentary dinner, service, etc.) to this event. Attached please find a form to 
accompany your donation.  
 
Sincerely, 
 


